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Name of Organisation 

Street and Street number, Postal Code Town
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Organisation 

Name and Surname of Recipient 

Street and Street Number 

Postal Code Town, Country
Your Message from  
Our Message from 
Direct dial, Name 
Date

DD-MM-YYYY
DD-MM-YYYY
-direct dial , Name
DD-MM-YYYY
Subject: 
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Dear Title Surname!

Your text

Sincerely 

Name of Organisation 
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Signatory 

Annex
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	Name of Organisation 

Street and Street Number 

Postal Code Town, Country
	Fon: + 
Fax: + 

Internet: 
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